APPROVED  FOR  RELEASE 
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(Wtfdn  Filled  In  ) 


2.  RATINGS  ON  PERFORMANCE  OF  SPECIFIC  DUTIES  ^ 

DIRECTIONS:  ~ ~ ' ' " ' — — : 

!»*•«  *£  i^r-s:  period- 

i:  s.rr5  :L:h::  d^ 

who  supervise  a secretary  oniyj.  ^ ifill  Jfi  * f «upervj*or«  thome 

d-  a::  ^.n?  rt;tsistuossib,e- the  individuai  being  r8ted  *.».  *»  .* . 

C'  J™ieisndiVidU‘‘l5  WUh  tKe  S8me  j0b  tUle  m8y  be  ""'""‘"I  different  duties.  If  so.  rate^em  on  different 
f.  Be  specific.  Examples  of  the  kind  of  duties  that  might  be  rated  are:  UAH  is 

of el5-'4"0  ySES  KNOW‘-^oe  interrogations 

GIVING  LECTURES  DEVELOPS  NEW  PROGRAMS  ; PREPARES  SVMMARI ES 

CONDUCTING  SEMINARS  ANALYZES  INDUSTRIAL  REPORTS  TRANSLATES  GERMAN 

WRITING  TECHNICAL  REPORTS  . MANAGES  PILES  DEBRIEFING  SOURCES 

CONDUCTING  EXTERNAL  LIAISON  OPERATES  RADIO  KEEPS  BOOKS 

VaKING  nrcTir™  COORDINATES  WITH  OTHER  OFFICES  DRIVES  TRUCK 

supervising  l regulations  maintains  air  conditioning 

OUfEKVl  SI  MG  PREPARES  rOSfT>  FMPnu  nirKinr  v , 


f.  Be  specific. 


K period. 


If  so,  rate  tnem  on  different 


ORAL  BRIEFING  HAS  AND  USES  AREA  KNOWLEDGE  ^UCSrftflifc  I, 

GIVING  LECTURES  DEVELOPS  NEW  PROGRAMS  j PREPARES  S 

CONDUCTING  SEMINARS  ANALYZES  INDUSTRIAL  REPORTS  TRANSLATES 

WRITING  TECHNICAL  REPORTS  . MANAGES  FILES  DEBRIEFING 

CONDUCTING  EXTERNAL  LIAISON  OPERATES  RADIO  KEEPS  BOOK 

TAKINC  nrOTirrnv  COORDINATES  WITH  OTHER  OFFICES  DRIVES  TRU 

^PFbvtstZI  WRITES  REGULATIONS  MAINTAINS  , 

„ . . SUPERVISING  PREPARES  CORRESPONDENCE  EVALUATES 

Tnd  nh™*  J°b*'  ^ties,mfly  be  broken  down  even  further  if  supervisor  considers  it  advisable 
and  phone  operatjon,  in  the  case  of  a radio  operator. 


INTERROGATIONS 
PREPARES  SUMMARIES 
TRANSLATES  GERMAN 
DEBRIEFING  SOURCES 
KEEPS . BOOKS 
DRIVES  TRUCK 

MAINTAINS  AIR  CONDITIONING 
EVALUATES  SIGNIFICANCE  OP  DATA 
: advisable,  e. g. , combined  key 


OESCR I P T I VE 
RATING 
NUMBER 


INCOMPETENT  IN  THE  PERFORMANCE  OF  THIS  OUTY 
BARELY  ADEQUATE  IN  THE  PERFORMANCE  OF  THIS 
DUTY 

PERFORMS  THIS  DUTY  ACCEPTABLY 
PERFORMS  THIS  DUTY  IN  A COMPETENT  MANNER 
PERFORMS  THIS  OUTY  IN  SUCH  A FINE  MANNER 
THAT  HE  I S A OISTINCT  ASSET  ON  HIS  JOB 


PERFORMS  THIS  OUTY  IN  AN  OUTSTANDING  MANNER 
FOUND  IN  VERY  FEW  INDIVIDUALS  HOLDING  SJ  M I ■ 
LAR  JOBS 

EXCELS  ANYONE  I KNOW  IN  THE  PERFORMANCE  OF 
this  duty 


Pv  ty  n o I As  DC/PAD(1),  advises 
PAL (I;  members  on  problems,  handles 

acto  w) 

■"  * ~ ’ feasibi"  ‘ 

personn 
...  061 


nuAmbNer  ”tc,r  "°-  4 Advising  Offices 
^ serviced  re  application  of  personnel 

policies  and  procedures 

rating 'Interviewing  appli- 

£ cants  and  employees  re  utilization, 

personal  problems,  etc.  

nSmber  5’1ci  m c 6u,t  “Preparing  memorandums 
- letters,  etc,  re  processing  of 

. ' I personnel  decisions 


and  indicating  app 
actions  affecting 


R AT | N G I St  t C I 9 I C 0 U TV  MO. 
NUMBER  I 


”",nc  "ut:  3 Liaison  with  ORR  and 
Obi  re  matters  of  personnel  manage- 
ment 


RATING 

NUMBER 


RATING 

NUMBER 


RATING 

NUMBER 


3-  NARRATIVE  DESCRIPTION  OF  MANNER  OF  JOB  PERFORMANCE  ^ * “ ^ ^ 

strengths  and  weaknesses,  particularly  those  which  affect  development  on  present  job. 

Subject  has  a mastery  of  the  duties  of  a journeyman  placement  officer  to  a degree  which 
ristief  eJriS  toouLedgeable  to  the  rater.  >e  combines  personable  fhl^aSj- 

ristics,  wide  contacts,  technical  know-how  and  breath1' of  experience  to  malcp  Hpt*  npvfnvm 

PADflfor^S^  lig*  ievel*i  ^“tatively  She  c^ies^fh  latest  lSd  SfwErkiT 

I AUi  1 J • Dllo  Silfi  J.S  not  THP'PpT'V'  ^nriPOTnoH  Y.ri+Vi  ft  a 4-  + 4 *■»  +V-, -J  J im i ** . . 


through  out  ORR^an  r)  n?  °ne^ re+ue5lsions  of  personnel  management.  She  is  widely  known- 
tnrougnout  ORR  and  OBI  and  has  their  respect.  As  Deputy  Chief,  PAD(l).  she  inspires 

loyalty  and  confidence  within  the  Branch  and  her  assistance  is  sought  &y  all  of  her 
KIn  thls  r^ardj  sb?.has  been  a ^ry  helpful  and  sincere  comKl  to  the 
Mtob1pp+?vphe<;Kp3^Adi^i34-p?sit3-orv  SubCf9t  has  no  weaknesses  worthy  of  mention.  As 

, ln1her.  writing  for  greater  elucidation  when  necessary 
rp.fl pr.t  all  nf  the  salient,  prrmt.s  nf  a r.mnnlp-ir  suTviprt^  * 

JECTIOH  D. SUITABILITY  FOR  CURRCkT  JOB  I H ORGAH  I ZATI  OK  

DIRECTION?:  Take  into  account  here  everything  you  know  about  the  individim!  „ , _ j ",  . ..  . ^ . 

1 • DEFINITELY  UNSUITABLE  ••  HE  SHOULD  BE  SEPARATED 

\ ' AF.^r,BTFU''  SUIT*8IIITV-"*0UI-0  N®T  ACCEPTED  HIM  IF  I HAD  KNOWN  WHAT  I KNOW  NOW 

6 ' ’ WANT  HI*  ^PArI^ON  EMPL0YEE'"8EL0*  *V£8»8E  8^  W'TH  NO  WEAKNESSES  SUFFICIENTLY  OUTSTANDING  TO  WAR- 

4 . OF  THE  SAME  SUITABILITY  AS  MOST  PEOPLE  I KNOW  IN  THE  ORGANIZATION 

RATING  5 ' * FINE  EMPLOYEE  ■ HAS  SOME  OUTSTANDING  STRENGTHS 

NUMBER  * ' *N  UNUSUALLY  STRONG  PERSON  IN  TERMS  OF  THE  REQUIREMENTS  OF  THE  ORGANIZATION 

7 • EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK  IN  THE  ORGANIZATION 

EXPLAi'n  FULLy!0UM  8ETTE"  SUITE°  F0R  W0I,K  IN  S0ME  °THE"  '0SITI°N  IN  THE  ORGANIZATION)  Q ns  iTT^ [7  YEs'' 

Subject  is  sufficiently  versatile  to  perform  well  in  other  offices  of  OP  or  as  a 
Personnel  or  Administrative  Officer  in  the  Agency.  However,  departure  from  her  current 
assignment -would  be  a significant  loss  to  PAL(l).  current 


ET 


Fi I l erf  Jn ) 


FITNESS  REPORT  (Part  II)  POTENTIAL 


INSTRUCTIONS  . 


FOR  THE  ADMINISTRATIVE  OFFICER:  Consult  current  instructions  for  completing  this  report. 

FOR  THE  SUPERVISOR:  This  report  is  n privileged  communicat  ion  to  your  supervisor,  and  to  appropriate  career  manage* 
merit  ond  personnel  officials  concerning  the  potential  of  the  employee  being  rated.  It  is  NOT  to  be  shown  to  the 
rated  employee.  It  is  recommended  that  you  read  the  entire  report  before  completing  any  question.  This  report  is 
to  be  completed  only  after  the  employee  has  been  under  your  supervision  FOR  AT  LEAST  90  DAYS.  If  less  than  90days, 
hold  anti  complete  after  thc^Odays  has  elapsed.  If  this  is  the  INITIAL  REPORT  on  the  employee,  however,  it  MUST  be 
completed  and  forwarded  to  the  OP  no  later  than  30  days  after  the  due  date  indicated  in  item  8 of  Section  “E*' below. 


SECTION  E.  GENERAL 


1 • NAME  (Last ) (First ) 

MC  KENNEY,  Margaret 


. OFF  I CE/0 I V I S ION/ BRANCH  Of  ASSIGNMENT 

DS, OP, PAD, PLACEMENT  BRANCH(INTELL 


7-  Gft *0E  8-  DATE  REPORT  OUE  IN  OP 

GS-13  23  November  1956 


10.  TYPE  OF  REPORT 
(Check  one ) 


SECTION  F. 


(H jrfrf/ej  2.  DATE  OF  BIRTH  3-  SI 

E.  11  August  1?  F 


6-  OFFICIAL  POSITION  TITLE 


9.  PERIOD  COVERED  BY  THIS  REPORT  f| f tea) 

3 November  1955  - 3 November  1956 


special  (Sped  fy  ) 


n t AS  S I GNMCNT-SePCRVMSOft 


ICE  DESIGNATION 


CERTIFICATION 


1.  FOR  THE  RATER;  I CERTIFY  THAT  THIS  REPORT  REPRESENTS  MY  BEST  JUDGEMENT  OF  THE  INDIVIDUAL  BEING 


CHED  MEMO- 


OFFICIAL  T I TLE  OF  REV  I EW ING  OFFICIAL 


DIRECTIONS: 
r esponsibi 1 
work. 


RATING 

NUMBER 


L TO  ASSUME  GREATER  RESPONSIBILITIES 


Considering  others  of  his  grade  and  type  of  assignment,  rate  the  employee's  potential  to  assume  greater 
ities.  Think  in  terms  of  the  kind  of  responsibility  encountered  at  the  various  levels  in  his  kind  of 

1 • ALREADY  ABOVE  THE  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

2 • HAS  REACHED  THE  HIGHEST  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

3 • MAKING  PROGRESS.  BUT  NEEDS  MORE  TIME  BEFORE  HE  CAN  BE  TRAINED  TO  ASSUME  GREATER  RESPONSIBILITIES 

4 . REAOY  FOR  TRAINING  IN  ASSUMING  GREATER  RESPONSIBILITIES 

5 • WILL  PROBABLY  ADJUST  QUICKLY  TO  MORE  RESPONSIBLE  DUTIES  WITHOUT  FURTHER  TRAINING 

6 • ALREADY  ASSUMING  MORE  RESPONSIBILITIES  THAN  EXPECTED  AT  HIS  PRESENT  LEVEL 

7 • AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW  WHO  SHOULD  BE  CON S I DERED • FOR  EARLY  ASSUMPTION  OF  HIGHER 

LEVEL  RESPONSIBILITIES 


SUPERVISORY  POTENTIAL 


DIRECTIONS.’  Answer  this  question:  Has  this  person  the  ability  to  be  a supervisor?  1 __J  Yes  I ] No  If  your 
answer  isYES,  indicate  below  your  opinion  or  guess  of  the  level  of  supervisory  ability  this  person  will  reach  AFTER 
SUITABLE  TRAINING.  Indicate  your  opinion  by  placing  the  number  of  the  descriptive  rating  below  which  comes  closest 
to  expressing  your  opinion  in  the  appropriate  column.  If  your  rating  is  based  on  observing  him  supervise,  note  your 
rating  in  the  "actual*1  column.  If  based  on  opinion  of  his  potential,  note  the  rating  in  the  "potential"  column. 


DESCRIPTIVE 
R AT  I NG 
NUMBER 


0 • HAVE  NO  OPINION  ON  HIS  SUPERVISORY  POTENTIAL  IN  THIS  SITUATION 

1 * BELIEVE  INDIVIDUAL  WOULD  BE  A WEAK  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

Z • BELIEVE  INDIVIDUAL  WOULD  BE  AN  AVERAGE  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

3 • BELIEVE  INDIVIDUAL  WOULD  BE  A STRONG  SUPERVISOR  IN  THIS  SITUATION 


DESCRIPTIVE  SITUATION 


m t basic  job  (Second  line  euperviaora) 


A CROUP.  »M0  MAY  OR  MAY  NOT  BE  SUPERVISORS,  WHICH  IS  RESPONSIBLE  FOR  MAJOR  PLANS.  ORGANIZATION 

anq  policy  (Executive  level)  _ , 


V' 

WHEN  CONTACT  WITH  IMMEDIATE  SUBORDINATES  IS  NOT  FREOUENt 


FORM  NO . 

I NOV  55 


other  (Specify ) 


f ‘REPLACES  PREVIOUS  EDITIONS 

45  (Part  I I ) OF  forms  45  AND  45A  which 
ARE  OBSOLETE. 


SE£RE*f 


Potential 


4.  COMMENTS  CONCERN  INO  POTENTIAL 


Subject's  likeable  personality , intensive  knowledge  of  per scrJttel .administrative 
and  Agency  operations  and  high  standards  of  service  make  her  Ue 
She  has  the  versality  to  move  laterally  or  progressively  upward  to  mos^T)focqBC 
Bivisions  of  the  Office  of  Personnel  and  to  the  Administrative  Shops  of  the  Agency. 
She  would  be  effective  as.  a Branch  Chief  in  PAD.  HAfi 

SECT  I OH  H.  ~ FUTURE  PLANS 

1 • training  or  other  developmental  experience  planned  for  the  IND I VI dual  : 

(Currently  taking  Basic  Management) 

Other  courses  which  would  be’  helpful*  but  not  necessary  to  good  performance, 
are  Effective  Writing  and  Basic  Supervision. 


2.  NOTE  OTHER  FACTORS.  INCLUDING  PERSONAL  CIRCUMSTANCES,  TO  BE  TAKEN  INTO  ACCOUNT  IN  INDIVIDUAL'S  FUTURE  ASSIGNMENTS 


SECTION  I. 


DESCRIPTION  OF  INDIVIDUAL 


DIRECTIONS:  This  section  is  provided  as  an  aid  to  describing  the  individual  as  you  see  him  on  the  job.  Interpret 

the  words  literally.  On  the  page  below  are  a series  of  statements  that  apply  in  some  degree  to  most  people.  To 

the  left  of  each  statement  is  a box  under  the  heading  "category."  Read  each  statement  and  insert  in  the  box  the 

category  number  which  best  tells  how  much  the  statement  applies  to  the  person  covered  by  this  report. 

* . HAVE  NOT  OBSERVED.  THISi  HENCE  CAN  GIVE  NO  OPINION  AS  TO  MOW  THE  DESCRIPTION  APPLIES  TO  THE 
INDIVIDUAL 

1 • APPLIES  TO  THE  INDIVIDUAL  TO  THE  LEAST  POSSIBLE  DEGREE 

CATEGORY  NUMBER  2 . APPLIES  TO  INDIVIDUAL  TO  A LIMITED  OEGREE  ' 

. 3 ’ ApPLIES  TO  INDIVIDUAL  TO  AN  AVERAGE  DEGREE 

. A-^-APP-t  I ES^TO^'lNOI  VIOUAL- TO  *AN  ABOV*E  AVERAGE  DEGREE  • . . . v \.t  .VV'iZ:  • ' 

. ' 5 T "APPi,!  ES"~  TO  1*0*1  V I DUAL.  TO  AN  OUTSTANDI  NG  DEGREE* ; r*  « *■  ...  ' 


STATEMENT 


2 • CAN  N*«t  DECISIONS  ON  HIS 
0«N  WHEN  N E E 0 ARISES 


II.  NAS  HIGH  STANDARDS  0 F 
A C COMP  L I SHNCN  T 


I STATEMENT 


21-  IS  EFFECTIVE  IN  DISCUS- 
SIONS WITH  ASSOCIATES 


22.  IMPLEMENTS  DECISIONS  R(. 
CAROL  CSS  OF  OWN  FEELINGS 


is  though  tful  of  others 


IS  AN  AL  V T I C IN  HI  S TM  I 
INC 


5.  STRIVES  CONSTANTLY  FOR 
NEW  KNOWLEOCE  AND  I OCAS 


16.  OOCS  HIS  JOB  WITHOUT 
STRONG  SUPPORT 


17*  COMES  UP  WITH  SOLUTIONS 
TO  PROBLEMS 


I 8.  is  OBSERVANT 


I 9 ■ THINKS  CLEARLY 


5.  01 

SPLAYS 

J U 0 CEMENT 

>.  IS 

SCCURI 

TY  CONSCIOUS 

r.  is 

VERSATILE 

28.  HIS  CRITIC! SM  is  CON. 
STRUCTIVC  / 


TION  OF  NIS  OFFICE 


20.  COMPLETES  ASSIGNMENTS 
WITHIN  ALLOWABLE  TIME 
LIMITS 


8.  CURRENT  Si  ..  1 

Headquarters 


8.  CHECK  (X)  TYPE  OP  APPOINTMENT 


CAREER  . RESERVE  TEMPORARY 


CAREER-PROVISIONAL  (See  fnatnfctiana  - Section  C) 


SPECIAL  (Specify): 


II.  OATE  REPORT  DUE  IN  O.P. 


1 10.  CHECK  lx)  TYPE  OF  REPORT  | 

INITIAL 

K3I 

REASSIGNMENT  SUPERVISOR 

ANNUAL 

REASSIGNMENT  EMPLOYEE 

SPECIAL  (Specify):  ! 

1 

2.  REPORTING  PERIOD  (From- 

to-} 

_P  • Proficient  Performance 

. . — *.  :■>  .’.a*  * “-c4K0r- 

S - Strong  Performance 


SECTION  B PERFORMANCE  EVALUATION  


W • Wo  ok  Performance  ranges  from  wholly  Inadequate  to  slightly  less  than  satisfoetory.  A rating  in  thl*  category  requires 

positive  remedial  action.  The  nature  of  the  action  equld  range  from  counseling,  to  further  training,  to  placing  on 
probation,  to  reassignment  or  to  separation.  Describe  action  token  or  proposed  In  Section  C. 

A • Adequate  Performance  meets  all  requirements.  If  Is  entirely  satisfactory  and  is  characterized  neither  by  deficiency  nor 
excellence.  _ 

P • Proficient  Performance  is  more"than  satisfactory.  Desired' re  suits' are  being  produced'i  n'a  pr'of  i'cl'ent  'ma  nnerf'  “ " * ' 

.. — — •.  .‘A~  * -^r-  ; 'Vff  • •. /Sy-»V  vfl-  <r*'  »*•  • * ^ •.  ■■ 

S - Strong  Performanceisrcharacterixed  byexceptionalproflclency.  ‘.  •.  . ••’..?/.  *•  ' 

• ■ ' — ~ . •„  , . 

0 - Outstanding  Performance  Is  so  exceptional  In  relation  to  requirements  of  the  work  ond  In  comparison  to  tho  performance  ©f~* 
others  doing  similar  work  os  to  warrant  special  recognition. 


SPECIFIC  DUTIES  


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period*  Insert  rating  letter  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  In  performance  of  that  duty.  All  employees 
with  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (Indicate  number  of  employees  supervised). 


SPECIFIC  DUTY  NO.  1 

Personnel  Staff  Officer  to  Chief  of  Division  and  Chief  of  Support 


SPECIFIC  DUTY  NO.  2 LETTER 

Plans,  organizes  and  directa  those  functions  necessary  for  personnel  support 
of  Headquarters  and  Field.  ® 

"SPECIFIC  DUTY  NO.  3 LETTER 

Personally  handles  sensitive  personnel  cases  0 


RAT  INO 
LETTER 


SPECIFIC  DUTY 

Superviset 


SPECIFIC  DUTY  NO.  8 - •’ 

liaison  vith  other  Agency  components 


RATING 

LETTER 


SPECIFIC  DUTY  NO.  6 


OVERALL  PERFORMANCE  IN  CURRENT  P6SITI0N  

Take  Info  account  everything  about  tho  employee  which  influences  his  effectiveness  In  his  current  position  such  os  per- 
formance of  specific  duties,  productivity,  conduct  on  job,  cooperotlvenoss,  pertinent  personal  traits  or  hob  ts,  ond 
particular  limitations  of  talents.  Based  on  your  knowledge  of  employee's  overall  performance  during  the  rating  period, 
place  the  letter  in  the  rating  box  corresponding  to  the  statement  which  most  accurately  reflects  his  level  of  performance. 


RATING 

LETTER 


SECRET 


OSOUPt- 
uf  h»*»  o.t^oll 
dawwgrodlsg  ««< 


SECTION  C 


(WhnT'Fillod  In) 

NARRATIVE  COMMENTS 


Indicate 
overal. 

on  foreign  language  competence.  If  required  fo7eurrentVpos"tlonf  TmpMfy^or "explain  fotJn  for  ,rainlnB-  Comment 




ireign  language  competence.  If  required  for  current  Dmltlor.  A-...IU.,  „ ree°mmBn<Ja»lons  for  training.  Comment 


Oniy  two  rnrtnte  «>  b.  elded  to  tbe  reoarts  eau  In  3eotloa  E of  the  January  1962  reuoif 

'ban  krlSa^L^?^  ““‘“f  tMa  ‘°™  «“>“>  »«lod,  Wth  tbe  lepeaSei  tra”f 

banj  mnalon  exsi  field,  reorganization,  strength  reductions  and  change  of  Division  rMn* 

LrS^nS^eif  understanding,  patience  and  Jusfg £3 

knov?to  ^ qvw»^ld  n0l  ****  1)6611  Batchfid  by  a“y  other  Area  Division  Personnel  Officer 
She  does,  hovever,  still  try  to  do  too  much  herself,  but  here  ££,  j*al 
improvement  has  been  made.  With  this  minor  exception,  she  is  a cimpetent^uo^i^ 

I are  aa^h^'^e^ai*0*1*0  a*  p*11  organized>  the  other  employees  know  what  their  duties 

TiS)  ^L  iVS  40  ^ 111  8PitS  °f  8 Very  h68Vy  VOrtclG6d  becle 

promoted  aM  * 8ny  8taadard'  exceptionally  qualified,  she  should  be 


SECTION  D CERTIFICATION  AND  COMMENTS  

'•  BY  EMPLOYEE  

1 CE 

date  r"  ■ 

RTIFY  THAT  1 HAVE  SEEN  SECTIONS  A,  B,  AND  C OF  THIS  REPORT 

2-  - 6 -X- 

2. 

SIGNATURE  OF  EMPLOYES  — — 

MONTHS  EMPLOYEE  MAS  BEEN 
UNOER  MY  SUPERVISION  • - 

19" 

BT  iUrfcKVISOR  ✓ 

IF  THIS  REPORT  HAS  NOT  BCCN  SHOWN  TO  EMRXb^EfolVE  EXPLANATION  •!  ^ . • 

' tuf , '/‘Uw.'CL.  "■  jjs-:’, . i."*  j'r*-: ~r — — ..  ^ • 

y“*J  • » • * ‘r  *•  ‘ • w”**1'”  - ■ • • — 

DATE 

3 August  1962 

OFFICIAL  TITLE  OF  SUPERVISOR  " " 

Chief,  Support  Staff/EE 

^ — by  reviewing  official 

COMMENTS  OP  REVIEWING  OFFICIAL  

zzzn 

a.  ^ *eturned  in  August  1961  after  several  years  of  continuous  duty 
abroad  to  assume  the  position  of  DC/EE  Division  and  in  June  of  1962  I 
h!v«mK  Dlvlsl0n.c5ief*  During  much  of  this  period  since  my  return  I 
hac  hn!T?  occuPied  w9th  questions  of  personnel  management.  The  Division 

and  r^rv0^61  reqUlrtmen^S  the  Priority  are---^>r  qualified  officers 
and  carry  out  a general  reduction,  including  the  program,  at  the 

' Thr°u8h,al1  of  this,  Miss  McKenney  was  a veritable  tower  of 
strength.  Her  knowledge  of  personnel  procedures,  her  absolute  dependa- 
bility and  her  discretion  in  sensitive  matters^-Jiave^all  contributed  to 

(continued] 

OFFICIAL  TITLE  OF  REVIEWING  OFFICIAL 


date 


6 August  1962 


Chief/  EE 


/ /TfisivI d~ST“Kufphy^ 

’jBB&i j / 


